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Course Packet Solutions (CPS at the Illini Union Bookstore) has been creating high quality course packets for University of Illinois faculty for more than 20 years. A course packet from CPS at IUB offers some unique advantages to faculty and students:

· Faculty can customize instructional materials into one useful publication.
· Combining materials into one packet can result in cost savings for students.
· If needed, copyright permissions for packet items will be requested for you.
· Most reprints are available for pick up within 2–3 business days in the Textbook Department.
· Packet electronic files are archived for 5 years for easy repeat and revised printing.
Frequently Asked Questions (FAQs)
What is a course packet? A course packet is usually a compilation of materials from different sources such as books, journal articles, internet information, etc., that has been personally designed by an instructor for use in teaching. Sometimes out-of-print books are produced as course packets or self-published works are printed as course packets. Course packets are sometimes workbooks and lab manuals, and they are often referred to as readers.
What can be included in a course packet? A course packet can include material from books, articles from journals and magazines, newspaper clippings, business cases from publishers like Harvard Business Publishing or Darden Publishing, information from websites, and original material developed by faculty. CPS can scan and assemble the materials for you or work with your prepared electronic files (PDFs, Word files, and JPGs are preferred).
What is the process for creating a packet? The process starts with the completion of a CPS order form for contact information, course information, and packet formatting information. You can submit the order form via email or fax, or you can drop it off at the bookstore first floor Customer Service Counter. If you are unable to drop off your materials, CPS can also send a driver to your office location to pick up the materials for you. For copyrighted items, bibliographic information is needed which you can provide on the CPS item list. After your materials are scanned and/or your files are prepared for printing, a proof copy is printed for you to review before final printing. Once your proof is approved, the packet is printed, bound, delivered to IUB, put into inventory, and moved to the sales floor where it is identified with a shelf tag. One complimentary instructor copy is available for each packet which can be picked up at IUB or shipped to your home address for a fee.
How much time is needed to create a packet? The length of time needed to complete a course packet varies. Some packets can take up to 4-6 weeks to prepare if copyrighted materials are included, but some packets can be done in less time if the packet is a reprint or it includes non-copyrighted materials. Even simple packets sometimes require a couple of weeks to finish because there are usually many packets in production all at the same time. If your packet includes copyrighted materials, please err on the side
of caution and allow more time for the preparation. A copyright analysis will have to be completed and
permission requests (if needed) could take a couple of week to get answers back.

CPS partners with Illini Union Document Services (which is located right on campus) to provide quick turn-around packet printing. Packet reprints are also available within short time frames (usually 2–3 business days).

Packet Formats
Binding Options
There are 3 different types of packet bindings to choose from:

· 3-hole drilled packets for inserting into 3-ring binders (our least expensive option)
· Plastic comb binding
· Plastic coil binding (our most popular option)

There are many different paper stocks to select from and samples of different paper types and colors are available at IUB for you to review. Black and white printing is customary for text pages and less expensive than color printing, but color is an option that is available if it is important for your material.
[image: picture of a course packet with plastic comb binding on the left side.]	[image: picture of a course packet that is 3-hole drilled]	[image: picture of a course packet with plastic coil binding]

Plastic Comb Binding	3-hole drilled with
shrink-wrapping

Plastic Coil Binding

Front Cover Options
· CPS Standard Covers are available at no charge in color or black & white.
· Black text can be printed on many different color cover backgrounds.
· Packets with custom front covers also include back covers with IUB and CPS information.
· You can design your own front cover or we are happy to put one together for you.

CPS Standard Front Covers	From L to R: Black Text on Color Front Cover, CPS Custom
Front Cover, and Customer-Provided Front Cover
e-Packet Options
CPS works with RedShelf to create e-packets for students. Digital packets require additional steps, so submitting your order early is encouraged. Print packets can also be prepared with an e-packet component as a combination digital/print packet. Students are given access codes to enter into the RedShelf website.

Packet Proofs
After you have submitted your course packet order forms and materials for scanning or files to print, a CPS Staff member will contact you when a packet proof is ready to review. Proofs can either be printed or digital (depending on your needs and your schedule). Reviewing a printed proof is typically the best choice and definitely the preferred choice for more complicated packets. An estimated packet price can usually be calculated at this stage of the process.
Final Printing
Once you have approved your packet proof, your packet order will go into the production schedule in date order with all other packet orders. We can estimate a completion time, but we cannot guarantee this deadline due to fluctuations in the printer's production schedule. The best way to ensure that your packet is done by the start of classes is to submit your orders early. It is sometimes not possible to complete even the simplest of packets in less than 2 weeks due to the volume of other orders in production.
Instructor Copies
Your instructor copy will be available for pickup at the IUB Customer Service Counter on the main floor of the bookstore or we can ship your instructor copy to your home for a small shipping fee. One instructor copy is always complimentary, but additional copies can be purchased for Teaching Assistants. Be sure to check with CPS staff if you need more than 1 instructor copy.
Helpful Information
Instructors often receive numerous emails or inquiries from students about the course materials they are expected to purchase for their classes. CPS can help answer student questions with informational flyers about how and where to purchase course packets and what to do if course packet inventory is out of stock. These flyers can be emailed to students or posted on a faculty LMS.

How to Purchase Course Packets at IUB
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HOW TO PURCHASE COURSE PACKETS AT THE ILLINI UNION BOOKSTORE (IUB)
CPS course packets are available in the Textbook Department on the lower level of the Illini Union Bookstore (located at 806 S.Wright Street, Champaign). Packets can also be purchased online through the IUB website. Go to the following link: https://bookstore.illinois.edu
















Click on the “Textbooks” drop down and select “Buy/Reserve/Rent”
















Select “Shop for Your Books” in the “Shop Bookstore Only” box

UNIVERSITY OF ILLINOIS
STUDENTS
Your CPS course packet is available for sale at the Illini Union Bookstore at 809 S. Wright Street, Champaign (the corner of Wright and Daniel). Course packets are located on the lower level of the bookstore in the Textbook Department. If you locate the shelf tag for your course packet but no packets are visible, please first check the back of the shelf in case the packets are not pulled forward to the shelf’s edge. If you still find no copies available for purchase, go directly to the IUB Textbook counter TO PLACE A HOLD for the packet. A new packet copy will be available in your name within 24-48 hours (however not on Saturday or Sunday), and you will receive an email or a call letting you know when it is ready for pick up. You can pick up your copy at the Textbook counter and purchase it upstairs in the cashier area on the main floor of the store. If you have any questions, please call the IUB Textbook counter at 217-244-3730.

CPS Course Packets are sold in the Textbook Department on the lower level of the Illini Union Bookstore
809 S. Wright Street, MC-378 • Champaign, IL 61820 • 217-244-3730
HOW TO PLACE A HOLD FOR A CPS COURSE PACKET


4/13/21
image4.png




image5.png




image6.png




image7.png




image8.png
Modern Literature

Medieval and

Early

PIO{G‘SSOI Marcus Keller

£EPRERERRRRRRRREARRAARARIRARRNERIC




image9.png




image10.png




image11.png
Modern Literature

Medieval and

Early

PIO{G‘SSOI Marcus Keller

£EPRERERRRRRRRREARRAARARIRARRNERIC




image12.png




image13.png




image14.png
Official University of llinois textbooks

1. Select a Campus Term

U OF ILLINOIS - SPRING 2022

2. Selecta Department

CEECIVIL*ENVIRON ENGR

3. Selecta Course

483

4. Selecta Section

~Select a Section





image15.jpeg
Shop Course Materials

lini Union Bookstore makes it easy to find the exact textbooks you need for every class. Add your courses to view a list of textbooks and materials as specified by your instructor(s).
Official University of linois textbooks

U OF ILLINOIS - SPRING 2022 v
2. Select a Department

— Select a Department — v





image16.png
483 Course Packet F21
Author(s): Cee 483
ISBN 9780015608088
Copyright: 21

Publisher: Cps

Edition: FA

Binding: Paperback

List Price.

$49.75

ships 1-3 business deys.

Qty





image17.jpeg
Textbooks v Merchandise v  Store v Search Q Yo

Shop For Your Books

University of lllinois students trust Illini Union Bookstore for new and used textbooks. At lllini Union Bookstore you'll get the exact textbooks selected by your instructors
prices guaranteed! lllini Union Bookstore, your University of Illinois bookstore. Don't forget, you can buy online and pick up at the store!

Start Comparison Shopping Shop Bookstore Only

Introducing Comparison Textbook Shopping! Our new comparison shopping Planning on buying all your books from the bookstore? With pick-up, shipping,
option gives you great bookstore prices alongside offers from top online and returns, you won't find a more convenient way to get your course
retailers, all in one place! There's no reason to shop anywhere else. materials.

START COMPARISON SHOPPING » SHOP FOR YOUR BO!




image18.jpeg
JAN 5-15

um,%%

s« BUILDING HOURS "




image19.jpeg
Texthooks ~ Merchandise v  Store v

Buy / Reserve / Rent

Textbaok FAQ

HHowto by evooks \ION BOOKSTORE #

vigital Content 147

4o
Sl textbooks %

Fuyback info !

Swap Texthooka

B \ G HOURS *,:

Facully Adoplions

Buoks in Print




image20.png
Official University of llinois textbooks

1. Select a Campus Term

U OF ILLINOIS - SPRING 2022

2. Selecta Department

CEECIVIL*ENVIRON ENGR

3. Selecta Course

483

4. Selecta Section

~Select a Section





image21.jpeg
Shop Course Materials

lini Union Bookstore makes it easy to find the exact textbooks you need for every class. Add your courses to view a list of textbooks and materials as specified by your instructor(s).
Official University of linois textbooks

U OF ILLINOIS - SPRING 2022 v
2. Select a Department

— Select a Department — v





image22.png
483 Course Packet F21
Author(s): Cee 483
ISBN 9780015608088
Copyright: 21

Publisher: Cps

Edition: FA

Binding: Paperback

List Price.

$49.75

ships 1-3 business deys.

Qty





image23.jpeg
Textbooks v Merchandise v  Store v Search Q Yo

Shop For Your Books

University of lllinois students trust Illini Union Bookstore for new and used textbooks. At lllini Union Bookstore you'll get the exact textbooks selected by your instructors
prices guaranteed! lllini Union Bookstore, your University of Illinois bookstore. Don't forget, you can buy online and pick up at the store!

Start Comparison Shopping Shop Bookstore Only

Introducing Comparison Textbook Shopping! Our new comparison shopping Planning on buying all your books from the bookstore? With pick-up, shipping,
option gives you great bookstore prices alongside offers from top online and returns, you won't find a more convenient way to get your course
retailers, all in one place! There's no reason to shop anywhere else. materials.

START COMPARISON SHOPPING » SHOP FOR YOUR BO!




image24.jpeg
JAN 5-15

um,%%

s« BUILDING HOURS "




image25.jpeg
Texthooks ~ Merchandise v  Store v

Buy / Reserve / Rent

Textbaok FAQ

HHowto by evooks \ION BOOKSTORE #

vigital Content 147

4o
Sl textbooks %

Fuyback info !

Swap Texthooka

B \ G HOURS *,:

Facully Adoplions

Buoks in Print




image1.png




image2.png
LLINI UNION BOOKSTORE |

'CH':M 232
Elémnnt'«ry Organic
"l /b /mistry |

/¥ Bro/es st Jrrdan Axelson

7

170

| 809 S. Wright St

217.333.2050
| lubpackets@illinois.edu

!HII

of TR

CANNDY BEW

Mﬂl\l i

PLU 15130

THIS IS A CUSTOM PUBLICATION \WHi

RNED OR EXCH GE}




image3.png
Cw 204, Sections E M, x
Fiction Workshop II

Instructor: John Rubing

University of Illinojg

Spring 2022




